TO: 	Ms. Rochell L. Aparejado
HR Manager 
Date: 	01/02/2026
Re: 	NO TIME IN


Dear Ma’am,

Please be inform that I forgot to time in dated, January 2, 2026 Friday. It was reported that I have no time in in our Biometrics. My time in today if I’m not mistaken is around 8:07AM.
Sorry for my negligence I’ve made. I will try my best not to commit the same mistake.
Hoping for your kind and consideration in this matter.


Michelle Servino
HR Officer
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